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DATE : 27-01-2025

MODULE FOR “EXTERNAL EXAMINER’S” OF
INTERMEDIATE PRACTICAL EXAM-2025
Hardware Requirements : DeskTop / Laptop / Mobile Android Ver1l0 & above
(Please refer to the mandatory usage conditions provided hereunder.)

USAGE PROCEDURE FOR EXTERNAL EXAMINERS:

1) USER-ID shall be last 8 digits of Examiner Number. For example:
If examiner-no. is PI-15131634 then USER-ID will be 15131634,
If examiner-no. is PI-15234999 then USER-ID will be 15234999,
If examiner-no. is P2-15348550 then USER-ID will be 15348550,
If examiner-no. is P2-15131005 then USER-ID will be 15131005 etc

2) PASSWORD will be examiner’s date of Birth in DDMMYYYY format. For
example if Date of Birth is 26-01-1990 then password will be 26011990.

3) This module is for 3 different activities i.e.

(i) Capture Photo+GEO Parameters at the Practical Exam centre,
This activity must be completed using MOBILE phone only, in order to
Verify the GEO location of the User.

(i) To upload the Marks obtained by the candidates on the portal of the
Board,
For this activity the Log-in process must be executed using the MOBILE
DATA only, in order to verify the location of the User. The marks
Uploading process of the candidates can be executed using Mobile,
Desk Top or Laptop. However, if the user opt to use the Desk top or
Laptop, then the MOBILE DATA of mobile phone must be ON and it
should be connected with the Desk Top or Laptop. This is mandatory
in order to verify the location of the work execution.

(iii) To register/upload any observation or complaint regarding the conduct
of Practical exams.
This activity can be used thru any media i.e Mobile, Desk top or
Laptop from any location. There will not be any location verification
for this task.



4) This module is strictly for the operations at the exam centre only. Every

time when the end user Log-in using Log-in credentials, the system will ask
to capture Geo Parameters of the location, and match the same with the
existing geo-parameters of the exam centre. If the difference, in distance, is
beyond the specified limits by the Board, the system will automatically abort
the process. Hence, the users are advised to operate this module in the
premises of Exam Centre only.

PROCEDURES FOR MODULE USAGE:

» VISIT https://upmsp.edu.in (First time thru Mobile only, subsequently thru
Mobile or MOBILE DATA)

» Click on the button “EXEX2025"
(available at the top line of Home Page)

» A new window will be opened, and following three options will be displayed
by the System :

Option-A : CLICK here to capture photograph in the Lab along with Internal
Examiner & School principal.

Option-B : CLICK here to upload the marks obtained by candidates whose
Practical exams have been conducted by you.

Option-C : CLICK here to register any observation regarding unforeseen or
unwanted incidence which occurred during the conduct of exam.

Note : Mobile App for capturing the photograph & Geo parameters once

installed on a mobile phone is NOT to be downloaded/installed subsequent
times. It will continue to work as long as needed & available on your
mobile phone.

PROCEDURE FOR USING OPTION: A
(TO BE EXECUTED THRU MOBILE PHONE ONLY)

» When CLICKED on Option-A, a Link will be displayed to download & instal
the mobile app as “DOWNLOAD-PHOTO-CAPTURE-MOBILE-APP”.

» CLICK on the link “DOWNLOAD-PHOTO-CAPTURE-MOBILE-APP”.

» CLICK on “INSTALL-APP”



THE MOBILE APP will be installed on your mobile phone and a logo as
shall be available on your mobile screen.

Give permission for LOCATION & CAMERA usage.

CLICK on mobile app logo i.e.

A screen will be opened to capture the photograph, Camera will be become
active; Adjust your photograph manually by adjusting the focus and then
click on “TAKE-PHOTO”.

The photograph along with Geo Parameters will be captured.
Click on the button “UPLOAD-IMAGE”

Photograph along with DATE+TIME+GEO Parameters shall be automatically
uploaded on the Server.

System will check the currently captured Geo-parameters with the already
existing Geo-parameters of the Exam Centre, and in case of distance
between both the parameters is found beyond the permitted limit by the
Board, a message shall be displayed “YOUR PRESENT LOCATION IS OUT OF
BOUNDS, PLEASE REPORT AT THE CORRECT LOCATION".

PROCEDURE FOR USING OPTION:B
(Marks uploading of the candidates)

Click on the “INTERMEDIATE PRACTICAL” LOG-IN button
Log-In using your Log-in credentials.

The system will display the School wise + Candidate wise table to upload the
marks. Select your school code to upload the Marks from drop down table.

Click on the “MARKS-UPLOAD” button
Give permission for LOCATION
Location of the designated place shall be verified by re-capturing the geo

parameters. Any observation in Distance beyond the permitted limit by the
Board will abort the process.




If the location validation is successful, you will be able to upload the marks.

All candidates from the selected table will be displayed showing the details
of ROLLNO, CANDIDATE NAME, & SUBIECT etc.

Upload the table with the marks obtained by the candidates or with other
appropriate values such as “AB” for Absent; "TR” for Transfer; “UM” for
Unfair means etc.

After completing the table. Click on “REVIEW” button provided at the
bottom of screen.

You can MODIFY/CHANGE Marks of the candidates upto this stage.

Click on “FINAL-SUBMIT” button, after you have reviewed & verified the
marks uploaded by you. Subsequently, the data will be transferred to the
server and cannot be modified. However, you will have the option to
download the uploaded Marks or generate a checklist for the same, to
download or print.

LOG-OUT

PROCEDURE FOR USING OPTION : C
(To upload any observation or any complaint by the External Examiner)
NOTE : This facility can be availed from any place, either within the exam
centre or outside the exam centre. There will not be any distance
restriction.)

Log-In using your Log-in credentials.
Click on Option-3.

System will display the details of the candidates allotted to the Examiner to
conduct practical exam in table format as follows
DIST+SCHOOL+SUBJECT+CANDIDATES

The Examiner will have to select the details of the DIST+SCHOOL+SUBIJECT
from the displayed table.

Then Examiner will be provided with a Box in which he/she can write
his/her observations/complaints, or alternatively he/she can write his/her
observation/complaint on a paper duly signed, and can upload the same
image thru the browser.



» Click on “SAVE” button

» Your contents shall be uploaded to the server and shall be transferred to
the portal of Regional Secretary & Secretary.

» A message giving the details of receipt of observation shall be provided to
the User.

» Log-out.

B END OF PROCEDURAL GUIDELINES



